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1. O01mue moj10KeHu s

1.1. ULensio gannoro IlomokeHust sBIs€TCS 3alIUTa MEPCOHATIBHBIX TAaHHBIX PaOOTHUKOB
I'ocynapcTBEHHOro OOIKETHOI'O JIOLIKOJILHOTO 00pPa30BaTENbHOIO YUpexaeHUs JeTckoro caga Nel2
Hesckoro paiiona Cankt-IlerepOypra (mamee — I'BJIOY) OT HecaHKIMOHMPOBAHHOTO JOCTYIIA,
HEMPaBOMEPHOI'0 MX MCIIOJIb30BaHMsI WM YTPATHI.

1.2. Hacrosmee Ilonoxxenue paspaborano Ha ocHoBanuu ctareil Koncrutymum PO,
Tpynosoro Kogexca P®, Komekca 00 amMMHHCTpAaTHBHBIX NpaBoHapymieHHsX P®D, ['paxpaHckoro
Konekca P®, VYromosmoro Komekca P®, a Taxke @DenepanmpHoro 3akoHa «OO0 wuHpopmanuy,
uHGOpMaTU3aLUU U 3alUTe HHPOPMALIUN

1.3. IlepcoHanbHble JaHHbIE OTHOCSATCS K KaTerOpHUH KOH(MUICHIUAIBHOW HWH(OpPMAIIHH.
PexuM KOHOUAEHIMATBHOCTH MEPCOHAIBHBIX JAaHHBIX CHHUMAeTcs B clydasX OO0€3JIMYMBaHUS WM 110
HCTEYEHUU 75 JIET CpOKa XPAHEHUS, €CJIM NHOE HE OIIPEJEIICHO 3aKOHOM.

1.4.  Hacrosmee Ilonoxenue yTBep>KAaeTcsi U BBOJUTCS B JIEHCTBHE MPUKA30M 3aBEIYIOLIETO
I'BAOY wu sBasiercs 00s3aTEIbHBIM JJisi UCIOJHEHHS BCEMH DPAOOTHUKAMH, UMEIOIIMMHU JOCTYN K
NEPCOHAIBHBIM JJAHHBIM COTPYIHUKOB.

2. IlonsiTHE M COCTAB MEPCOHAJIBbHBIX JAHHBIX

2.1. [lepcoHasibHBIC TaHHBIC paOOTHUKA — WHGPOPMAIIHS, HeOOX0oaMMast pabOTOJATENIO B CBS3U C
TPYAOBBIMU OTHOLICHUSIMU M Kacaroluecss KOHKpeTHoro padornuka. Ilog nadopmarmeir o paboTHHKaxX
MIOHUMAIOTCSI CBEJEHHUsI O (haKTaX, COOBITHSX M OOCTOSTENbCTBAX JKU3HU PAOOTHHUKA, MO3BOJIAIOLINE
UACHTU(PUIMPOBATH €TO JTHYHOCTb.

2.2. B cocTaB nepcoHaNbHBIX JaHHBIX PAOOTHUKA BXOJAT:

aHKETHBIE U OMoTpauUecKue JaHHbIC,

o0Opa3oBaHue;

CBEJICHUS O TPYOBOM H OOIIEM CTaXkKe;

CBEJIEHUS O COCTaBE CEMbHU;

NacIOpTHBIE TaHHBIE;

CBEJIEHUS O BOUHCKOM YUeTe;

CBEJICHUS O 3apadOTHOM TUIaTe COTPYIHHKA,

CBEJIEHUS O COLUANIBHBIX JIbIOTAX;

CHEHATBHOCTb,

3aHUMaeMas J0JKHOCTb;

HaJIu4Me CyJUMOCTEM;

aJipec MecTa KHUTEIbCTBA;

JIOMaIIHUM TenedoH;

MecTO paboThI MM y4eObl YJICHOB CEMbU U POJICTBEHHUKOB,;

XapakTep B3aMMOOTHOIICHUH B CEMbE;

coJiepKaHue TPYJOBOTO JIOTOBOPA;

COCTaB JIEKJIAPUPYEMBIX CBEICHUH O HATMYNU MAaTEPUATBHBIX IICHHOCTEH;

coJiepKaHue JIeKIapaliy, IoJaBaeMoi B HAIOTOBYIO MHCIIEKIIHIO;

MIO/UTMHHUKY M KOTIMH MTPUKA30B 10 JTIMYHOMY COCTaBY;

JIMYHBIE JIea U TPYIOBbIE KHIKKU COTPYIHUKOB;

OCHOBAHHUS K IPUKA3aM T0 JIMYHOMY COCTaBY;

Jiena, cojieprkaliue MaTepralibl 10 MOBBIICHUIO KBATM(UKALIUN U TIEPETIOATOTOBKE COTPYIHUKOB,
WX aTTECTAINH, CITy)KEOHBIM PAaCCIIeIOBaHUSM;

KOIHMU OTYETOB, HAIIPABJIsieMble B OPraHbl CTATUCTUKU.

2.3. JlaHHBIE NTOKYMEHTHI SIBISIOTCS KOH(HICHIHMATBHBIMH, XOTS, YYHTHIBas MX MAacCOBOCTh U
eIMHOE MECTO 00pabOTKHU U XpaHEHHUs - COOTBETCTBYIOIINI TPH(] OrpaHUYCHUS HA HUX HE CTaBUTCS.
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3. O0padoTKa MepCcoOHAIBHBIX JAHHBIX

3.1. Tlox o6paboOTKOI MEepCOHATBHBIX JAHHBIX pAOOTHHKA MOHMMAETCS MOJIyYeHHE, XpaHEHUE,
KOMOMHUpPOBaHME, epeiadya WK 1I000€ Jpyroe UCHOIb30BAHNE IEPCOHATIBHBIX JaHHBIX PA0OOTHHKA.

3.2. B memsax obecrieueHus MpaB M CBOOOJ 4YENOBEKa W TpakJaHWHA pabOTONATENhb M €ro
IIPEJCTaBUTENIN MIPU 0O0pabOTKE MEPCOHANBHBIX JAHHBIX PaOOTHUKA 00s3aHbI COOJNIIOJATh CIEAYHOIINE
obmiue TpeboBaHUs:

3 2.1. O6paboTKa MepCOHAIBHBIX JAaHHBIX Pa0OTHHUKA MOXKET OCYIIECTBIISTHCA UCKIIOYUTEIbHO B
nensax obecreueHust COONIOJIEHHUS] 3aKOHOB M WHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, COJCHCTBHA
paOOTHHKaM B TPYyJOYCTpOHCTBE, OOy4Ye€HMM W NPOABHKEHMH IO clyxk0e, obecredeHus JINYHON
0e30macHOCTH PabOTHUKOB, KOHTPOJISI KOJMYECTBA M KAayeCTBA BBIMOJIHAEMOW PabOTHI U OOECIeYeHUs
COXPaHHOCTH UMYLIECTBA.

3.2.2. llpu ompeneneHun oObeMa M colepKaHHs 00paOaThIBAEMBIX IEPCOHAIBHBIX JAaHHBIX
paOoTHHKa paboTodarens JAOJDKEH pykoBoacTBoBaTbes Koncrutynuein Poccuiickoit ®enepauuu,
TpynoBeim KogexcoMm 1 nHBIMU (eiepaTbHBIMU 3aKOHAMH.

3.2.3. IlonydeHue nepcoHaNbHbBIX JaHHBIX MOYKET OCYILECTBIATHCS KaK MMyTeM MPEICTABICHUS UX
caMHUM paOOTHUKOM, TaK U IIyTEM MOJyUEHHs UX U3 UHBIX HCTOYHHKOB.

3.2.4. IlepcoHanbHble JaHHBIE ClelyeT MojlydyaTh y Hero camoro. Eciu nmepcoHasibHblE JaHHBIE
pabOTHHKA BO3MOXKHO MOJYYHTh TOJBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK JTOJIKEH OBITH YBEIOMIIEH 00
3TOM 3apaHee M OT HEro JOJDKHO OBITh IMOJY4E€HO HHUCbMEHHOe corilacue. PabOoromarens aoikeH
COOOMUTh PaOOTHHUKY O IEJSAX, MPEANOaraéMblX MCTOYHMKAX M CIIOCO0ax TMONyYeHHs MEepCOHAIBHBIX
JAHHBIX, a TAKXKE O XapaKTepe MOAJIESKAIINX ITOTy4YEHHIO EPCOHANIBHBIX IaHHBIX U MTOCIEICTBUAX OTKAa3a
pabOTHHKA AAaTh MMCHMEHHOE COTJIacHe Ha X MOJyYeHHE.

3.2.5. Paboronmatens He UMeEET IMpaBa MOJIy4aTh M 00padaThiBaTh MEPCOHANbHBIE TaHHBIC
pabOTHHKA O €ro IMOJIMTHYECKUX, PEIUTHO3HBIX W MHBIX YOEXKICHUSX W YaCTHOW XHU3HH. B ciydasx,
HEMOCPEJICTBEHHO CBSI3aHHBIX C BONPOCAMH TPYJOBbIX OTHOILIEHHUH JJaHHbIE O YACTHON XKHU3HU paOOTHHKA
(uHpOpMaIK 0 KUHEACITENLHOCTH B c(hepe ceMeHHBIX OBITOBBIX, JTUYHBIX OTHOILEHUIN) MOTYT OBITh
MOJTy4eHbl U 00paboTaHbl pabOTOAATEIEM TOJIBKO C €r0 MUCHMEHHOTO COTIacusl.

3.2.6. Paboromarenr He HMMeEET MpaBO MOJNydaTh W 00pabaThiBaTh TEPCOHAIBHBIC JaHHBIC
pabOTHHKA O €ro 4JeHCTBE B OOLIECTBEHHBIX OOBEIMHEHMSX WM €ro MpoQCOI3HOHN AesITenbHOCTH, 32
UCKJTFOUYEHUEM CITydaeB, MPETyCMOTPEHHBIX (peepabHbIM 3aKOHOM.

3.3. K ob6pabotke, mepenade MU XpaHEHUIO MEPCOHAIBHBIX JAHHBIX PAOOTHUKA MOTYT HUMETh
JOCTYT COTPYIHUKU:

Oyxranrtepuu;

angmunuctparus ['BOY;

COTPYAHUKH, B UbHU JIOJDKHOCTHBIE 00S3aHHOCTH BXOAUT KaJPOBOE JICIOMPOU3BO/ICTBO.

3.4. Hcnonp30oBaHWE TMEPCOHATBHBIX AaHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHHU C LEJSMH,
OIpeJIeIMBIIMMHU UX MOTyYEeHHUE.

3.4.1. IlepcoHanbHble JaHHbIE HE MOTYT OBITh HCIIOJIB30BAHBI B IENIAX MPUYUHEHUS
MMYIIECTBEHHOI'O U MOPAJIBHOTO BpeJa rpa)klaHaM, 3aTPyAHEHUs pean3alluy MpaB U cBOOO TpakaaH
Poccuiickoit  ®enepanun. Orpanudyenue mnpaB rpaxaaH Poccuiickoin ®enepanii Ha OCHOBE
UCMOJb30BaHUS HH(pOpMAMM 00 HX COLUAIBHOM IPOMCXOXJIEHHUH, O pacoBOil, HalMOHAJILHOM,
SI3bIKOBOM, PEJMTHMO3HOM M NapTHMHOW IMPUHAUICKHOCTH 3aMPENIEHO M KapaeTcsi B COOTBETCTBUU C
3aKOHOJIATEIHCTBOM.

3.5. Ilepenava nepcoOHANIBHBIX JAHHBIX PAa0OOTHHKA BO3MOXHA TOJBKO C COTJIACHS PAaOOTHHUKA WU
B CIIydasix, IpSMO MPeyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

3 .5.1. Ilpu mepemaue MepCOHATBHBIX JAHHBIX PaOOTHUKA pabOTOAATENb JTOJDKEH COOJII0IaTh
ClleiyIoIIre TpeOOBaHMS:

HE COO0IaTh MEPCOHATBHBIC JaHHBIE PaOOTHHKA TPEThEW CTOPOHE 0€3 MUCHMEHHOTO COTJIACHS
paOOTHHUKA, 332 UCKITIOYEHHEM CIy4aeB, KOTJa 3TO HEOOXOIUMO B LIEJSIX MPEAYIPEkICHUS YIPO3bl KU3HH
U 37I0pOBBIO PA0OTHHKA, A TAKXKE B CIy4asiX, YCTAHOBJICHHBIX (peiepaibHbIM 3aKOHOM;
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HE CO00IaTh MepCcoHANbHBIC JaHHBIE PAOOTHHKA B KOMMEPYECKHX IelsaX 0e3 ero mMChbMEHHOTO
corJacus;

NpeayNpeUTh JIML, MOJyYarolluX MEpCOHAJIbHBIC JaHHbIE PAa0OTHUKA, O TOM, YTO 3TH JaHHBIC
MOTYT OBITh HCIIOJIB30BAHbI JIUIIL B IENAX, AT KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT ATUX JIUI
MOJTBEPKACHUS TOTO, YTO 3TO MHpPaBUJIO coOmofeHo. Jluma, monmydaroniye NepcoHalbHbIE JTaHHBIC
paboTHHKA, 00s13aHbI COOJIIOIATh PEKUM CEKPETHOCTH (KOH(PHUACHIIMAIBHOCTH). [laHHOE TOJIOKEHUE HE
pacrpocTpaHsieTcs Ha OOMEH NEepCOHAIBHBIMHM JIaHHBIMH pPAa0OTHUKOB B TOPSJIKE, YCTAaHOBICHHOM
denepanbHBIMU 3aKOHAMM; . pa3peliaTh JOCTYN K IE€PCOHAJIbHBIM JIaHHBIM PAOOTHHUKOB TOJBKO
CMELUANBHO YHNOJHOMOYCHHBIM JIMI[AM, ONPEACICHHBIM IPUKA30M [0 OpTaHU3allH, IPH STOM
yYKa3aHHbIE JIMLA JOJKHBI HUMETh MpPaBO MOJy4yaTh TOJBKO T€ IEpPCOHAJbHBbIC IaHHbIE PAOOTHHKA,
KOTOpPBbIE HEOOXOMMBI JUIsl BBITTOJIHEHHS] KOHKPETHBIX (DYHKITU;

HE 3ampamuBaTh HMH(YOPMALMIO O COCTOSHUU 3[0pOBbS PaOOTHHKA, 3a HCKIIOYEHHEM TexX
CBEICHUH, KOTOpbIE OTHOCATCS K BOIPOCY O BO3MOXXHOCTH BBINOJHEHUS PAOOTHUKOM TPYAOBOM
byHKIUY;

nepeaaBarh IEpPCOHANBHBIC JaHHBIE paOOTHHKA TpEACTAaBUTENSIM paOOTHUKOB B MOPSAKE,
ycranoBieHHOM TpynoBeiM Kogekcom, v orpaHHuMBaTh 3Ty HHGOPMAIUIO TOIBKO TEMH [1ePCOHATBHBIMU
JaHHBIMA PAaOOTHUKA, KOTOPbIE HEOOXOJMMBI JUIS BBHIMOJIHEHUS YKa3aHHBIMU NPEACTABUTEISIMH HX
GbyHKIHi.

3.5.2. Tlepenaua mepcOHANBHBIX JAaHHBIX OT JEpXKATENs WIH €ro MpeACTaBUTENeH BHEIIHEMY
MOTPEOUTENI0 MOXKET JOMYCKAaThCS B MUHUMAJIbHBIX 00BbEMaX W TOJNBKO B LIEISIX BBIOJHEHUS 3a1ad,
COOTBETCTBYIOLINX OOBEKTHBHOM MPUYUHE COOpa ITUX JTAHHBIX.

3.5.3. [Ipu nepenave nmepcoHaIbHBIX JaHHBIX paOOTHHKA 3a MPEAEbl OpraHu3aluu paboToaTelNb
HE JIOJDKEH COOOIIaTh 3TH JaHHBIE TPEThEH CTOpOHE 0€3 MHCHMEHHOro Ccoryacus paboTHHKa, 3a
UCKITIOYEHHEM CITy4aeB, KOrJa 3TO HEOOXOIMMO B IENIAX MPEIyNPEKICHUS YTPO3bl KU3HU U 3/10POBbIO
pabOTHHKA WK B CITy4asiX, YCTAHOBJICHHBIX (pe/IepabHbIM 3aKOHOM.

3.6. Bce mepbl koH(UaeHIIMANBHOCTH TTPU cOope, 00paboTKe U XpaHEHUH NEPCOHATBHBIX JaHHBIX
COTPYJHHUKA DPACIpOCTPAHSIOTCS KaK Ha OyMaKHble, TaK W Ha DJEKTPOHHbIE (aBTOMATU3HMPOBAHHBIEC)
HOCUTENN UH(OpMAIUH.

3.7.  He nomyckaercs oTBe4aTh Ha BOIIPOCHI, CBSI3aHHBIE € TIepeiadeii mepCOHaTbHON
uHpopManuu 1o teaeGony win paxcy.

3.8.  XpaHeHHWe MEPCOHAIBHBIX AAHHBIX JOJDKHO MPOUCXOAUTH B MOPSIKE, UCKIIOYAIONMEM MX
yTpaTy UM UX HEMPABOMEPHOE HCII0JIb30BaHHE.

3.9. [lpu npuHATHN pemIeHNH, 3aTParuBaOIINX HHTEPECH pabOTHHKA, pabOTONaTENlh HE UMEET
MpaBa OCHOBBIBATHCS HA TIEPCOHANBHBIX JAaHHBIX paOOTHHUKA, MOJYYEHHBIX UCKIIOUYUTEIBHO B PE3YNIbTaTe
UX aBTOMAaTHU3UPOBAHHON 00paOOTKH WM AJIEKTPOHHOTO MOTydeHus. PaboTomarens yauThIBaeT JTUYHBIE
KauecTBa pabOTHHUKA, €ro J0OPOCOBECTHBIN U A (HEKTUBHBIN TPY/I.

4. JlocTyn K NepCOHATbHBIM JaHHBIM

4.1. BHyTpeHHMH AOCTYN (AOCTYI BHYTPU OpPTaHU3AIUH).

4.1.1. IIpaBo nocTyma K nepcoHaIbHBIM JIaHHBIM COTPYAHUKA UMEIOT:

3aBenyromumiit 'bJIOY;

3aMECTUTENH 3aBEIYIOIIETO 110 HapaBIEeHUIO JIESITEIbHOCTH (JJOCTYTI K IUYHBIM JTaHHBIM
TOJIBKO COTPYTHUKOB CBOETO HAIIPABJICHHUS);

COTPYJIHUKHU, B UbH JTOJKHOCTHBIE 00S13aHHOCTH BXOJUT KaJIpOBOE JEJIONPOU3BOJICTBO.

IIpU NEPEBOJE M3 OAHOTO CTPYKTYPHOIO MOJPA3AEIEHUS B JPYroe, JOCTYN K INEPCOHAIbHBIM
JAHHBIM COTPYJHUKA MOKET UMETh PYKOBOJUTENIb HOBOTO MOIPA3IEIICHNUS;

caMm paOOTHUK, HOCUTEIb TaHHBIX.

JIpyTrue COTPYIHUKH OpraHU3alluy MpHY BHIMOIHEHUH HMHU CBOUX CIIY)KEOHBIX 00S3aHHOCTEH.

4.1.2. Ilepevenp nHIl, UMEIOMIMX JOCTYN K MEPCOHAIBHBIM JAaHHBIM PaOOTHUKOB, OMpPEIEsAeTCS
npukasoM 3asenyrouero I'bJIOY.

4.2. BHEmHUN JOCTYII.
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4.2.1. K uuciny MaccoBbIX MOTpeOUTENEH MEPCOHATIBHBIX JAHHBIX BHE OPraHU3ALUU MOKHO
OTHECTH I'OCYJAPCTBEHHBIE U HETOCY1apCTBEHHbIE (PYHKIIMOHAIbHbIE CTPYKTYPBI:

HAJIOTOBBIE MHCIICKITUH;

IIPaBOOXPAHUTEIIbHbBIE OPTaHbI;

OpraHbl CTATUCTHKH; - CTPAXOBBIC areHTCTBA;

BOEHKOMATHhI;

OpraHbl COLUAIBHOTO CTPAXOBaHUS;

IICHCUOHHbIE (DOH/IBI;

MOpa3/IeIeHUs] MyHHIIUIIAIBHBIX OPraHOB yIIPaBIICHHUS;

4.2.2. Han30opHO-KOHTPOJBHBIE OpraHbl UMEIOT JOCTYI K HHGOpPMAIMH TOJBKO B cdepe CBOCH
KOMIIETEHIIHH.

4.2.3. Opranuszalyy, B KOTOpPbIE COTPYAHHUK MOMKET OCYIIECTBIISATH NEPEUYUCICHUS AECHEXKHBIX
CpeAcTB (CTpaxoBble KOMIIAHWHM, HETOCYAApPCTBEHHBIC TICHCHOHHBIE (OHIBI, OJIATOTBOPUTEIHHbIC
OpraHu3alK, KPEJUTHbIE YUPEKICHHS), MOTYT MOIYYUTh JOCTYIl K MEPCOHAIBHBIM JJaHHBIM PaOOTHUKA
TOJIBKO B CITy4ae €ro MMChbMEHHOTO pa3pelieHHUs.

4.2.4. [lpyrue opranuzauuu. CBeieHUs: 0 pabOTarOIIEM COTPYIHUKE WU YK€ YBOJIEHHOM MOTYT
OBITh MIPEJOCTABIICHBI APYTOM OpPraHU3alMy TOJBKO C MMCHBMEHHOTO 3alpoca Ha OJlaHKE OpraHHu3aluu, C
IIPUIIOKEHUEM KOIIMU HOTapHalIbHO 3aBEPEHHOT0 3asBJICHUs paOOTHHUKA.

[lepcoHanbHbIe AaHHBIE COTPYIHUKA MOTYT OBITH MPEAOCTABICHBI POJICTBEHHUKAM WJIH WICHAM
€ro CeMbH TOJIBKO C TUCbMEHHOTO PAa3peIIeHUs] CAMOT0 COTPYAHMKA.

B cnydae pa3zBoja ObiBuIast cympyra (Cynpyr) MMEIOT IPaBO OOpaTUThCS B OPraHU3alLlUIO C
MUCbMEHHBIM 3aIIPOCOM O pa3Mepe 3apaboTHOI MmiaTel coTpyaHuKa 6e3 ero cornacus. (YK PO).

5. 3ammTa NepcoHaIbHBIX TaHHBIX

5.1. Tlox yrpo3oil miM OmacHOCTBIO YTPaThl MEPCOHAIBHBIX JAHHBIX MMOHUMAETCs €IUHUYHOE
WIA KOMIUICKCHOE, pealbHOe WM TIOTCHIMAIbHOE, AaKTHBHOE WM TIACCHBHOE TIPOSIBIICHHUE
3JIOYMBIIIJICHHBIX BO3MOXHOCTEH BHEIIHUX WJIM BHYTPEHHHUX HWCTOYHHUKOB YIpO3Bl CO3/IaBaTh
HeOJaronpusTHble COOBITUS, OKa3blBaTh JAeCTaOWIM3MpYIOLlee BO3JEHCTBUE Ha  3alIUIIAEMYIO
nH(pOpMaLIHIO.

5.2.  Puck yrpo3sl mo0bIM HHGOPMALMOHHBIM pECypcaM CO3[Jal0T CTHXUIHbIE OeICTBUS,
AKCTpEMAIIbHBIC CUTYAIlUH, TEPPOPUCTUICCKUE IEHCTBUSA, aBapUH TEXHHUECKUX CPEJICTB U JIMHUH CBSI3H,
Apyrue OOBEKTHBHbIE OOCTOSTENBCTBA, a TAKXKE 3aMHTEPECOBAHHBIE M HE3aMHTEPECOBAHHBIE B
BO3HUKHOBEHHUH YTPO3HI JIUIIA.

5.3. 3ammra MepcOHAIbHBIX JaHHBIX MPEACTaBIsAET COOOM >KECTKO pPEeriaMeHTHPOBAaHHBIN U
JMHAMUYECKH TEXHOJIOTUYECKHIA TPOLIECC, TPEAYIPEKIAIOIMNN HApYIIeHHE TOCTYITHOCTH, [IEIOCTHOCTH,
JOCTOBEPHOCTH U  KOH(QUJEHIMAIBHOCTH MEPCOHAIbHBIX JAHHBIX M, B KOHEYHOM CYETe,
o0ecreurBaIUi T0CTaTOYHO HAJEKHYI 0€30MacHOCTh MH(QOpPMAIMK B MPOIECcCe YIPaBIEHYECKON U
MIPOU3BOJICTBEHHOM JIEATETLHOCTH KOMIIAHUY.

5.4. 3ammra mepcoHaIBHBIX TAaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO WX WCIOIB30BAHUS WIIN
yTpaThl J0JDKHA ObITH oOecrieyeHa paboTolaTeNleM 3a CYET €ro CpeJCTB B IMOPsJIKE, YCTAaHOBICHHOM
(benepalbHBIM 3aKOHOM.

5.5. «BHyTpeHHss 3amuTa.

5.5.1. OCHOBHBIM BHHOBHHUKOM HECAHKI[HOHHPOBAHHOTO JOCTyNa K IEPCOHAIBHBIM JaHHBIM
ABJISICTCA, KaK MPaBUJIO, MEPCOHAN, paboTarolui ¢ JTOKyMEHTaMHU U 0a3aMu JaHHBIX. Pernamenrarus
JOCTyIa TepcoHaNa K KOH(PHUICHIIHATFHBIM CBEICHUSIM, JOKYMEHTaM U 0a3aM JaHHBIX BXOJUT B YHCIIO
OCHOBHBIX HaIlpaBJICHUN OPraHU3aMOHHON 3alUThl HHPOPMALIMHU U MpeHA3HAaYeHa Il pa3rpaHuYeHUs
MOJTHOMOYHUI MEXTy PYKOBOJIUTEIISIMU M CHICTIHATHCTAMH OpTaHU3aIlNH.

5.5.2. lns obecriedeHrs BHYTPEHHEH 3aIIUThl IEPCOHAIBHBIX JAHHBIX PAaOOTHUKOB HEOOXOAUMO
coOI01aTh psi Mep:

OTpaHUYEHHUE U PErJIAaMEHTALUsl COCTaBa PaOOTHUKOB, (PYHKIMOHAJIBHBIE O0S3aHHOCTH KOTOPBIX
TpeOYIOT KOH(MUICHIIUATLHBIX 3HAHU;
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CTporoe u3zbupareiabHOe U OOOCHOBAHHOE pacIpe/ielieHHe ITOKYMEHTOB W MH(OPMAIUUA MEXIY
pabOTHHKAMHU,

palMoHaIbHOE pa3MelieHne pabouyux MeCcT pPaOOTHUKOB, NMPH KOTOPOM HCKIIIOYAIOCh OBl
OECKOHTPOJILHOE MCITOJIb30BAHKE 3alUIACMOI HH(OPMAIIHH;

3HaHHE PAOOTHUKOM TpPEOOBAaHWI HOPMATHBHO — METOJMYECKUX JIOKYMEHTOB TIO 3allUTe
WHPOpPMAIIMY U COXPAHCHWU TAWHBI, . HAINYHE HEOOXOJMMBIX YCIOBUH B MOMEIICHUHU JJIs pabOThl C
KOH(UICHIMATEHBIME JOKYMEHTAaMU U 0a3aMu JaHHBIX;

OIpeNeICHue W perjiaMeHTalus cocTaBa pabOTHHKOB, MMEIONIMX IPaBO JOCTymna (BXojaa) B
MOMEIIIEHUE, B KOTOPOM HAXOJUTCS BBIYMCIUTENbHAS TEXHHUKA; - OPTaHHU3AIMS MMOPSIKA YHHYTOXKCHHUS
nHpopManuu;

CBOCBPEMCHHOC BBISBIICHHE HApyIICHUs TPeOOBaHUN pa3peIIUTEIbHON CHUCTEMBI JIOCTYIA

paboOTHUKAaMU TOApA3NIENICHUs; . BOCHUTATeNbHAs U pa3bACHUTENbHAs padoTa C COTPYAHUKAMHU
MOJIPa3/ICNICHUs TI0 TPEIYNPEXKICHUIO yTPaThl IICHHBIX CBEICHUU MpH paboTe ¢ KOH(PUICHIIMAILHBIMU
JOKYMEHTaMU;

HE JIOMYCKAeTCsl BbIJaua JIMYHBIX e COTPYIHHKOB Ha paboune mecta pykoBoauTened. JInansie
Jiesia MOTYT BbIIaBaThCsl HAa pabouyue MecTa TOJIBKO 3aBEYIOLIMM, COTPYIHUKOM, B YbU JIOJKHOCTHBIE
0053aHHOCTH BXOAMUT KaapOBOE [EJIONPOU3BOJCTBO M B HCKIIOYHTEIBHBIX CIy4asX, 3aMECTHTEIIO
3aBeJyIOLIEero (Harnpumep, py MOArOTOBKE MaTepHalioB Ul aTTeCTallui pabOTHHKA).

5.5.3. 3ammTa nepcoHaNbHBIX JaHHBIX COTPYJHHUKA HA JICKTPOHHBIX HOCUTEISX.

Bce manku, cozaepkaiive NEepCOHAIbHBIE JaHHbBIE COTPYIHHUKA, JOJDKHBI OBITh 3alllUIIEHBI
aposeM, KOTOpBI COOOIIAeTCsl pPyKOBOJUTENIO CIYXKObl YIpPaBJIEHUS NEPCOHAIOM U PYKOBOIUTEIIO
CIIy>KObI MH(OPMAITMOHHBIX TEXHOJIOTUI

5.6. «BHenHss 3ammTay.

5.6.1. Jlna 3amuThl KOH(UIEHUMANIbHOM HHPOPMALMU CO3JAI0TCA  IieJIeHalpaBIeHHbIE
HEeOJIaronpusATHBIE YCIOBHS M TPYAHOIPEOIOTUMBIE TPENSTCTBHS JUISl JIUIA, MBITAIOUIETOCS COBEPIINTH
HECAaHKIIMOHMPOBAHHBIK  JOCTYH M  OBiIajgeHue uHpopmauuedt. lLlenpto u  pe3ynabTaToMm
HECaHKLMOHUPOBAHHOTO JOCTyNa K MH(OPMALMOHHBIM pPecypcaM MOXKET OBbIThb HE TOJIBKO OBJaJIEeHUE
LIEHHBIMH CBEJICHUSIMU U MX HCIIOJIb30BAHUE, HO U UX BUIOW3MEHEHNE, YHUUYTOXKECHHUE, BHECEHNE BUPYCA,
o/IMeHa, ganbcrudukanys coaepKaHusi peKBU3UTOB JJOKYMEHTA U JIp.

5.6.2. Tlox MOCTOPOHHUM JIMIIOM IMOHHUMAETCs JH000€ JUI0, HE MMEIOIIee HEeMOCPeACTBEHHOTO
OTHOIIEHHUS K JESATEIbHOCTH KOMIIAHWHU, MTOCETUTENH, PAOOTHUKU JIPYIMX OPraHU3alUOHHBIX CTPYKTYP.
[TocTopoHHUE WA HE MOJDKHBI 3HATh pachpeneneHue (yHKIMHA, pabouue MpoLEecChl, TEXHOJIOTHIO
cocTaBJeHUs, 0QOPMIICHHS], BEIEHUS M XPAHEHUs JOKYMEHTOB, JIeJl U padOyuX MarepuajioB B OTAEIE
NepcoHaa.

5.6.3. lns obecrieueHusi BHENIHEH 3alIUTHI NMEPCOHAIBHBIX JAHHBIX COTPYAHHUKOB HEOOXOIUMO
co0roaTh psil Mep:

NOPSAJIOK MpUEMa, yueTa U KOHTPOJIS JesITEIbHOCTU [TOCETUTENEH;

IPOIYCKHOW PEKUM OpraHM3alNY;

TEXHUUYECKHE CPEJICTBA OXPAHbI, CUTHAIN3ALINN;

NOPSIIOK OXPaHbl TEPPUTOPUH, 3AAHUN, TOMELIEHU;

TpeOoBaHUS K 3alUTe HHOOPMALIUY ITPU UHTEPBBIOMPOBAHUN U COOECEIOBAHUSX.

5.7. Bce nuua, cBA3aHHbIE C TMOJy4YeHHEM, OOpabOTKOW W 3alMTOW IMEPCOHAJBHBIX JaHHBIX,
00s13aHbI TOIUCATh 00513aTEILCTBO O HEPA3TJIAIICHUH IEPCOHANIBHBIX JaHHBIX PAOOTHUKOB.

5.8. I1o BO3MOXHOCTH MEPCOHATIBHBIE TAHHBIE 00€3TNYUBAIOTCS.

5.9. Kpome wmep 3amuThl TEPCOHAIBHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEIbCTBOM,
pabotonarenu, paOOTHUKM M HMX MPEICTaBUTENM MOTYT BBIpaOaThIBATh COBMECTHBIE MEpPbI 3alUThI
MEPCOHANBHBIX JTAHHBIX PAOOTHUKOB.

6. IIpaBa u 06s13aHHOCTH PAGOTHHKA

6.1. 3akperuieHue npaB paOOTHHKA, PETVIAMEHTUPYIOUINX 3aIUTY €0 MEePCOHANBHBIX JaHHBIX,
o0ecrieuynBaeT COXpPaHHOCTD MTOJTHOW U TOYHON MH(OPMAITUH O HEM.
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6.2. PaGoOTHMKM W WUX TMPEACTABUTENH JOJDKHBI OBITh O3HAKOMJICHBI TOJI PACIHCKY C
JOKYMEHTAaMHU OpTraHW3alliH, YCTAHABJIMBAIONIMMH TOPSIOK OOpabOTKHM TEPCOHATBHBIX JaHHBIX
pabOTHUKOB, a TaK)Ke 00 MX MpaBax U 00S3aHHOCTSIX B ATOH 00IaCTH.

6.3. B mensax 3ammThl MepCOHANBHBIX TaHHBIX, XPAHAIIUXCS Y paboToaaTesi, pabOTHUK UMEET
IPaBo:

TpeOOBaTh UCKIIOUEHHUS WU UCIIPABJICHHUS HEBEPHBIX, WJIM HETIOJHBIX NTEPCOHAIBHBIX JTAHHBIX.

Ha CBOOOJHBIM OECIUIATHBIM JOCTYIl K CBOMM IIEPCOHAIBHBIM JaHHBIM, BKJIIOYas MPaBO Ha
MOJTydeHUE KOMUI JTF000M 3aIMCH, COJIeprKalllel TepCOHANIbHBIC JaHHBIC,

MEPCOHAIBHBIE JIaHHBIC OICHOYHOTO XapakTepa JJOMOJHUThH 3asBICHUEM, BBIPAKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3PEHUS;

OTIPE/ICIIATh CBOMX MPEACTABUTEICH JIJIS 3aIIUThI CBOMX IMEPCOHATBHBIX JAHHBIX; - HA COXPAaHCHUE
Y 3alIUTy CBOEH JJUYHON U CEMEMHOMN TalHBbI.

6.4. PaboTHHK 00s13aH:

nepeaaBaTh  pabOTOAATENI0  WMJIM  €r0  MNPEACTABUTENI0  KOMIUIGKC  JOCTOBEPHBIX,
JOKYMEHTHUPOBAaHHBIX NIEPCOHAIBHBIX JAaHHBIX, COCTaB KOTOPHIX YCTaHOBJICH TpyHa0BBIM KojieKkcoM PD.

CBOEBPEMEHHO CO00IIaTh paboToIaTENI0 00 U3MEHEHNH CBOUX MEPCOHATBHBIX JaHHBIX

6.5. PaGoTHUKH CcTaBsIT paboToAaress B U3BECTHOCTh 00 M3MEHEHHMH (haMWINH, HIMEHU, OTYECTBA,
JaThl POXKJIEHUS, YTO MOJy4YaeT OTPa)KCHHE B TPYJOBOM KHIIKKE HA OCHOBAaHUM IPEACTABICHHBIX
IOKyMeHTOB. [Ipr HEOOXOIUMOCTH M3MEHSIOTCS JJaHHbIe 00 00pa3oBaHMH, MPO(EcCuu, CeUaTbHOCTH,
MIPUCBOEHUY HOBOTO pa3psijaa H Ip.

6.6. B memsx 3amuThl YacTHOW JKWU3HHU, JIMYHOW M CEMEWHOW TalHbl PabOTHWKU HE JOJKHBI
OTKa3bIBaThCsl OT CBOETO IMpaBa Ha 00padOTKY MEPCOHATBHBIX JTaHHBIX TOJIBKO C UX COIJIACHUS, TOCKOIBKY
3TO MOJKET TIOBJICYh MPUIHMHEHUE MOPATHHOT0, MATEPUAIBHOTO Bpe/Ia.

7. OTBETCTBEHHOCTHh 3a pa3rjanieHue KoH(puIeHUHAJIbHOW HHGOPMAIUM, CBS3AHHOH C
NePCOHAJIbHBIMH JAHHBIMU

7.1. IlepcoHanbHas OTBETCTBEHHOCTb OJHO M3 TIJIaBHBIX TpeOOBaHUI K OpraHu3anuu
(YHKIMOHUPOBAHUSI CUCTEMBI 3aIlUTHl TEPCOHATHHOH WHPOpPMAIMU U 00sA3aTENBHOE YCIOBUE
obecniedenus 3¢(HEeKTUBHOCTH 3TOM CUCTEMBI.

7.2. Opupnyeckue u (pu3MYecKWe JHIA, B COOTBETCTBUU CO CBOWMH ITOJITHOMOUYHSMH
BJaJierore nHpopMaruei o rpakaaHax, NoJdy4arolue U UCIOIb3YIOIUE €€, HECYT OTBETCTBEHHOCTh B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit @exepanuy 3a HapyLIEHHUE PEKMMA 3aLUTHI,
00pabOTKHU M MOPsAKa UCTIOIb30BaHUS ATOM UH(OpMAIIHH.

7.3.  PykoBoauTenb, pa3pemiaromuil JOCTYI COTPYIHUKA K KOHQUICHIMAIFHOMY JOKYMEHTY,
HECeT NePCOHANbHYIO OTBETCTBEHHOCTH 3a JAHHOE pa3pelIeHue.

7.4. Kaxnaplil COTpyIHUK OpraHu3alMM, MOJIY4arolui A padboThl KOH(PUAECHIMATbHBIN
JOKYMEHT, HECeT €IUHOJIMYHYI0 OTBETCTBEHHOCTb 332 COXPAaHHOCTh HOCHUTENS U KOH(PHICHIMAIBHOCTH
nH(pOpMaLINH.

7.5. Jluua, BUHOBHBIE B HApYIIEHUU HOPM, PEryJIUPYIOUIMX MOIydYeHHe, 00paboTKy M 3alIUTy
MEPCOHANBHBIX JAaHHBIX paOOTHHWKA, HECYT IUCHUIUIMHAPHYIO, aIMHHUCTPATHBHYIO, T'Pa)XTaHCKO-
MIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/iepaibHbIMHU 3aKOHAMH.

7.5.1. 3a HeucmogHEHWE WM HEHAJJEXKAIlee WCIOJHCHHE pPaOOTHUKOM II0 €ro BHHE
BO3JIO)KEHHBIX Ha HEro oO0s3aHHOCTEH IO COONIOJICHUIO YCTAaHOBJIEHHOTO TMOpsJKa pPabOThl €O
CBENIEHUSIMH KOH(HICHIIMATBHOTO XapakTepa padoToIaTeNh BIIPaBe MPUMEHATH IPETyCMOTPEHHBIC
Tpynossim KogexcoM auciumimHapHble B3bICKaHUS.

7.5.2. JIOITKHOCTHBIEC JIMIIA, B OOSI3aHHOCTH KOTOPBIX BXOJWT BEACHWE MEPCOHAIBHBIX TaHHBIX
COTPY/IHHUKA, O0O0s3aHBl O0ECHEYUTh KaXKIOMY BO3MOXKHOCTH O3HAKOMIIEHHS C JOKYMEHTaMH U
MaTepuagamMH, HEIOCPEICTBEHHO 3aTparuBaroIMU €ro IpaBa U CBOOO/IbI, €CJIM HHOE HE MPEyCMOTPEHO
3akoHOM. HemnpaBoMepHBIf 0TKa3 B TNPEAOCTABICHUM COOPAaHHBIX B YCTAaHOBJIIEHHOM THOpSJKE
JOKYMEHTOB, THOO HECBOEBPEMEHHOE MPEIOCTAaBJIIEHUE TAKUX JOKYMEHTOB MM HHOM HMH(opManuu B
Cllydasix, MpPEeIyCMOTPEHHBIX 3aKOHOM, JHMOO MPEIOCTAaBIEHUE HEMOJHOM WM 3aBEJOMO JIOXKHOU
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nH(pOpMAalIUM — BJICYET HAJIOKEHHWE Ha JOJHKHOCTHBIX JIMI[ afMUHUCTPATUBHOTO IITpada B pasMmepe,
onpeaensiemoMm Koaekcom 006 aIMUHUCTPATUBHBIX MTPABOHAPYIICHUSIX.

7.5.3. B cootBercTBuu ¢ I'paxknanckum Kojekcom smia, He3aKOHHBIMH METOJAMH MOJTyYHBIINE
nH(OPMAILIHIO, COCTABISIONLYIO CIY:KEOHYIO TaliHy, 00s13aHbl BO3MECTUTh IPUYUHEHHBIE YOBITKH, IPHYEM
Takas ke 0053aHHOCTh BO3JIAaraeTcs U Ha paOOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTH 3a HApYIIEHNE HEMMPUKOCHOBEHHOCTH YaCTHOM KU3HH ( B TOM
YHCcIIe He3aKOHHOE COOMpaHKe WM PacIIpOCTPAaHEHNUE CBEACHUIN O YaCTHOW KHU3HH JIMIIA, COCTABIISIOLIETO
€ro JUYHYIO WM CEMEiHYI0 TaiiHy, 6e3 ero corjiacus), HEIpaBOMEPHBIN JOCTYI K OXpaHseMOM 3aKOHOM
KOMITBIOTePHOU MH(POPMAIUH, HETPABOMEPHBIN OTKA3 B MPEAOCTABICHHH COOPAHHBIX B YCTAHOBICHHOM
MOPSAJIKE TOKYMEHTOB M CBEJICHUU (eclu 3T JIeSHUS NPUYUHIIIM BpeJ MpaBaM U 3aKOHHBIM MHTEpecam
IpaXx/aH), COBEPIICHHBIE JIMIIOM C HCIOJb30BAaHUEM CBOETO CIIy)KEOHOIO IOJIOKEHUS HaKa3bIBAETCS
urpadom, 0o JIMIIEHUEM MpaBa 3aHUMATh OMPEJIECICHHbIE JOKHOCTH WK 3aHUMAThCS OIpeIeIeHHON
JeSTeNLHOCTBIO, TNO0 apecToM B cooTBeTcTBHM ¢ YK PO.

7.6. HempaBoMepHOCTb AEATEIBHOCTH OPraHOB TOCYJAapCTBEHHOH BIACTH M OpTraHU3alMi 110
cOOpy M UCIIOJIb30BaHUIO MIEPCOHABHBIX TAHHBIX MOXET OBITh YCTAHOBIJICHA B CYy/I€OHOM TOPSIZIKE.






